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All schools note: your safeguarding policy should refer to locally agreed multi-agency proce-

adapt this policy where necessary to reflect local procedures. 

 
1.2  
1.2.1 

safeguarding children and we expect everyone who works in our school to share this com-
mitment. This policy sets out how [insert school name] will deliver these responsibilities. 

1.2.2 As per KCSIE, the term children includes everyone under the age of 18. 
1.2.3 

dren safe in education,  -agency 
working to safeguard and promote the welfare of children.   

1.2.4 Furthermore, we will follow the procedures set out by the [LA name] Safeguarding Children 
Partnership  

1.2.5 This policy applies to all members of staff in our school, including all permanent, temporary 
and support staff, supply staff, governors, volunteers, contractors and external service or ac-
tivity providers. 

 
 

1.3  
 
1.3.1 We enact our Trust values when working to safeguard and protect children, working with 

kindness, integrity and tenacity to support our children and families. 



 

   

1.3.2 We believe that our school should provide a child-centred, caring, positive, safe and stimu-
lating environment that promotes the emotional, social, physical and moral development of 
the individual child. 

1.3.3 We provide an environment within our school that will help children feel safe and respected.  
1.3.4 We recognise the importance of enabling children to talk openly about anything that worries 

them and to feel confident that they will be listened to, kept safe and never be made to feel 
that they are creating a problem for reporting abuse, sexual violence or sexual harassment. 

1.3.5 We recognise that children may not feel ready or know how to tell someone they are being 
abused, exploited or neglected and may not recognise their experiences as harmful. 

1.3.6 We recognise that children with additional needs or vulnerabilities including disability and/or 
sexual orientation or language barriers may require additional support to enable them to tell 
someone they are being abused. 

1.3.7 We ensure that children are taught about safeguarding, including online safety, through vari-
ous teaching and learning opportunities, as part of providing a broad and balanced curricu-
lum. 

1.3.8 
sure the welfare of all children, including the need for referrals to other agencies in some sit-
uations. 

1.3.9 Safeguarding arrangements in our school are underpinned by two key principles: 
 safeguarding is everyone's responsibility: all staff, governors and volunteers should play 

their full part in keeping children safe, maintaining an here.  
 a child-centered and coordinated approach: a clear understanding of the needs and 

views of children. 
 

1.4  
1.4.1 Keeping 

Children Safe in Education (2025) and Working Together to Safeguard Children (2023), the 
Maintained Schools Governance Guide and Academy Trust Governance Guide. We comply 
with this guidance and the arrangements agreed and published by our 3 local safeguarding 
partners (see section 3).  

1.4.2 This policy is also based on the following legislation: 

 Part 3 of the schedule to the Education (Independent School Standards) Regulations 2014, 
which places a duty on academies and independent schools to safeguard and promote 
the welfare of pupils at the school  

 The Children Act 1989 (and 2004 amendment), which provides a framework for the care 
and protection of children. 

 Section 5B(11) of the Female Genital Mutilation Act 2003, as inserted by section 74 of the 
Serious Crime Act 2015, which places a statutory duty on teachers to report to the police 
where they discover that female genital mutilation (FGM) appears to have been carried 
out on a girl under 18 

 Statutory guidance on FGM, which sets out responsibilities with regards to safeguarding 
and supporting girls affected by FGM  

 The Rehabilitation of Offenders Act 1974, which outlines when people with criminal con-
victions can work with children. 

 Schedule 4 of the Safeguarding Vulnerable Groups Act 2006
children. 



 

   

 Statutory guidance on the Prevent duty
ter-Terrorism and Security Act 2015 with respect to protecting people from the risk of 
radicalisation and extremism. 

 The Human Rights Act 1998, which explains that being subjected to harassment, violence 
and/or abuse, including that of a sexual nature, may breach any or all of the rights which 
apply to individuals under the European Convention on Human Rights (ECHR)   

 The Equality Act 2010, which makes it unlawful to discriminate against people regarding 
particular protected characteristics (including disability, sex, sexual orientation, gender 
reassignment and race). This means our governors and headteacher should carefully con-
sider how they are supporting their pupils with regard to these characteristics. The Act 
allows our school to take positive action to deal with particular disadvantages affecting 

ments for disabled pupils. For example, it could include taking positive action to support 

lence or harassment. 

 The Public Sector Equality Duty (PSED), which explains that we must have due regard to 
eliminating unlawful discrimination, harassment and victimisation. The PSED helps us to 
focus on key issues of concern and how to improve pupil outcomes. Some pupils may be 
more at risk of harm from issues such as sexual violence; homophobic, biphobic or tran-
sphobic bullying; or racial discrimination. 

 The Childcare (Disqualification) and Childcare (Early Years Provision Free of Charge) (Ex-
tended Entitlement) (Amendment) Regulations 2018 (referred to in this policy as the 

Childcare Act 2006, which set out who 
is disqualified from working with children 

 This policy also meets requirements relating to safeguarding and welfare in the statutory 
framework for the Early Years Foundation Stage 

This policy also complies with our funding agreement and articles of association. 

 
 

1.5  
 
1.5.1 This policy applies to all members of staff in our school, including all permanent, temporary 

and support staff, supply staff, governors, volunteers, contractors and external service or ac-
tivity providers. 

1.5.2 Through implementation of this policy, we will ensure that our school provides a safe envi-
ronment for children to learn and develop. 

1.5.3 The leadership of the school will promote a whole school approach to safeguarding which 
means ensuring safeguarding and child protection are at the forefront and underpin all rele-
vant aspects of process and policy development. 

 

1.6  
 

1.6.1   This policy outlines the legal duties required  to safeguard and promote the welfare of chil-
dren and young people in school. 

1.6.2 All school and college staff should read part 1 of Keeping Children Safe in Education.  Statu-
tory guidance sets out what schools must do to comply with the law. 



 

   

1.6.3 In line with the law, this policy defines a child as anyone under the age of 18 years or any 
child on roll at this school.  

1.6.4  Children 
Safe in Education 2025 and Working Together to Safeguard Children (2023), and the Govern-
ance Handbook. We comply with this guidance and the arrangements agreed and published 
by our local safeguarding partners.  

1.6.5 Governing bodies and proprietors have a strategic leadership responsibility for their school 

under legislation. They must have regard to this guidance, ensuring policies, procedures and 
training in their schools or colleges are effective and comply with the law at all times.# 

 

1.7  
1.7.1   Safeguarding and promoting the welfare of children means:  

 

 
  
 

 
  

 

 
1.7.3 Abuse is a form of maltreatment of a child and may involve inflicting harm or failing to act to 

prevent harm. Appendix 1 explains the different types of abuse. 

1.7.4   Neglect 

opment. Appendix 1 defines neglect in more detail. 

1.7.5   Sharing of nudes and semi-nudes (also known as sexting or youth-produced sexual imagery) is 
where children share nude or semi-nude images, videos or live streams. This also includes 
pseudo-images that are computer-generated images that otherwise appear to be a photo-
graph or video. 

1.7.6  Children includes everyone under the age of 18.  

1.7.7  The following 3 safeguarding partners are identified in Keeping Children Safe in Education 
(and defined in the Children Act 2004, as amended by chapter 2 of the Children and Social 
Work Act 2017). They will make arrangements to work together to safeguard and promote 
the welfare of local children, including identifying and responding to their needs:   

 The local authority (LA) 

 Integrated care boards (previously known as clinical commissioning groups) for an area 
within the LA. 

 The chief officer of police for a police area in the LA area 

1.7.8  Victim is a widely understood and recognised term, but we understand that not everyone 
who has been subjected to abuse considers themselves a victim or would want to be de-
scribed that way. When managing an incident, we will be prepared to use any term that the 
child involved feels most comfortable with. 



 

   

Alleged perpetrator(s) and perpetrator(s) are widely used and recognised terms. However, we will 
think carefully about what terminology we use (especially in front of children) as, in some cases, abu-

terms to use on a case-by-case basis.   

 

1.8  
 

1.8.1 Some children have an increased risk of abuse, both online and offline, and additional barri-
ers can exist for some children with respect to recognising or disclosing it. We are committed 
to anti- umstances. We ensure 
that all children have the same protection, regardless of any barriers they may face. 

1.8.2 We give special consideration to children who: 

 Have special educational needs and/or disabilities (SEND) or health conditions (see sec-
tion 10) 

 Are young carers. 

 May experience discrimination due to their race, ethnicity, religion, gender identifica-
tion or sexuality  

 Have English as an additional language (EAL) 

 Are known to be living in difficult situations  for example, temporary accommodation 
or where there are issues such as substance abuse or domestic violence.  

 Are at risk of female genital mutilation (FGM), sexual exploitation, forced marriage, or 
radicalisation. 

 Are asylum seekers. 

 .  

 Are looked after or previously looked after (see section 12) 

 Are missing or absent from education for prolonged periods and/or repeat occasions. 

 Whose parent/carer has expressed an intention to remove them from school to be 
home educated. 

 

 

 

 

 

 

 

 



 

   

 

 
 

 

 
2.2.1 The Trust Child Protection and Safeguarding Policy is annually updated, consulted on, and 

shared. 
2.2.2 Working closely with Principals, DSLs and Heads of School, there is a focus on compliance in 

terms of the Safeguarding Backbone.  
2.2.3 Where schools need additional support to secure compliance, the Trust lead will work closely 

with schools to provide, support, training, guidance and follow up monitoring. 
2.2.4 Safeguarding data and other evidence that gives an indication of safeguarding risks is regu-

larly reviewed, and leaders are held to account through termly review meetings, ensuring 
clear plans for improvement are in place where required.  

2.2.5 Safeguarding networks are delivered to facilitate sharing best practice and delivery of train-
ing. 

2.2.6 The effectiveness of safeguarding within schools is reviewed, through a collaborative Trust 
review process, and supporting improvements as needed. 

2.2.7 Advice and guidance is provided for leaders when dealing with complex safeguarding cases. 
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2.4  
2.4.1 

 
2.4.2 

 
2.4.3 
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2.4.9 

 
2.4.10 

 
2.4.11  
2.4.12 

 
2.4.13 

 
2.4.14 

 
2.4.15  
2.4.16 

 
2.4.17 

 
2.4.18 

 
2.4.19 

 
2.4.20  



 

   

 

2.5  
 

2.5.1 
 

2.5.2 

 
2.5.3  

 
 

2.5.4 
 

2.5.5  
2.5.6 
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2.5.8  
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2.5.10  
2.5.11  
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2.5.14 

 
2.5.15 
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2.5.17 

 



 

   

 

 
 

 

 

2.5.18 

 
2.5.19  

  
  
  

2.5.20 

 
2.5.21 

 
 

 
2.5.22 

protection policy and procedures, especially new and part-time staff. 
2.5.23 Ensure the school protection policy is reviewed annually (as a minimum) and the pro-

cedures and implementation are updated and reviewed regularly, and work with governing 
bodies and the trust regarding this.  

2.5.24 Ensure the child protection policy is available publicly and parents know that referrals about 
suspected abuse or neglect may be made and the role of the school or college in this.  

2.5.25 Link with the safeguarding partner arrangements to make sure staff are aware of any train-
ing opportunities and the latest local policies on local safeguarding arrangements;  

2.5.26 Help promote educational outcomes by sharing information about welfare, safeguarding 
and child protection issues that children who have or have had a social worker are experi-
encing with teachers and school and college leadership staff. 

2.5.27 Ensure that safeguarding messages are displayed in reception/visitor areas and that appro-
priate checks are made on entry to the school; 

2.5.28 Ensure that visitors are aware of who the DSLs and deputies are and how to share concerns 
should they arise; 

2.5.29 Provide the Governing Body with an up to date analysis of safeguarding related issues and 
numbers of vulnerable students to enable them to scrutinize, challenge and support school 
as necessary; 

 



 

   

 
2.5.30 

 
2.5.31 

 
2.5.32 

 
2.5.33 

 
2.5.34 

 
2.5.35 

 
2.5.36 

 
2.5.37 

 
2.5.38 

 
2.5.39 

 
2.5.40 

 
2.5.41  
2.5.42 

 
 

 
2.5.43 

 
  



 

   

 
 

2.5.44 
 

2.5.45 
 

2.5.46  
2.5.47 

 
2.5.48 

 
 

 
2.5.49 

 
2.5.50 

 
2.5.51 

 
2.5.52 

 
2.5.53 

 
 

2.6  
 

2.6.1 Fully support the Designated Safeguarding Lead to ensure statutory safeguarding guidance is 
adhered to; 

2.6.2 Deal with any safeguarding issues in the absence of designated safeguarding staff; 
2.6.3 Pay full regard to Safeguarding and Child Protection when developing policy and protocols 

within their given role; 
2.6.4 P Education 2025  policy and pro-

tocols within their given role; 
2.6.5 Ensure that safeguarding is embedded within the curriculum. 

 
 

 

2.7 All Staff and volunteers will: 



 

   

 
2.7.1 

guarding guidance, Keeping Children Safe in Education, and review this guidance at least an-
nually 

2.7.2 Sign a declaration at the beginning of each academic year to say that they have reviewed the 
guidance. 

2.7.3 Reinforce the importance of online safety when communicating with parents and carers. This 
includes making parents and carers aware of what we ask children to do online (e.g. sites 

 
2.7.4 Demonstrate an understanding that safeguarding is everyone's responsibility; 
2.7.5 F ; 
2.7.6 Report any safeguarding concerns, to the Designated Safeguarding Lead without delay. 
2.7.7 Ensure that concerns relating to a child remain confidential and are only shared with the 

Designated Safeguarding Lead or Deputy DSL; 
2.7.8 P it could 

happen here  
2.7.9 Understand that it may be appropriate to discuss with the Headteacher / Head of School  / 

Principal matters outside of work, which may have implications for the safeguarding of chil-
dren in the workplace.  This includes information about themselves.  Staff will ensure that 
they are aware of the circumstances where this would be applicable; 

2.7.10 Understand that failure to follow any of the procedures set out within this policy may result 
in disciplinary action being taken by the school; 

2.7.11 Report any concerns regarding adult conduct to the Principal or other nominated person 
(See Managing allegations and low level concerns policy). 

2.7.12 All staff will be aware of:  

 Our systems that support safeguarding, including this child protection and safeguarding 
policy, the staff code of conduct, the role and identity of the designated safeguarding lead 
(DSL) and [deputy/deputies], the behaviour policy, and the online safety policy which in-
cludes the expectations, applicable roles and responsibilities in relation to filtering and 
monitoring, and the safeguarding response to children who go missing from education.  

 The early help assessment process and their role in it, including identifying emerging prob-
lems, liaising with the DSL, and sharing information with other professionals to support 
early identification and assessment.  

 
assessments that may follow a referral, including the role they might be expected to play. 

 What to do if they identify a safeguarding issue or a child tells them they are being abused 
or neglected, including specific issues such as FGM, and how to maintain an appropriate 
level of confidentiality while liaising with relevant professionals  

 The signs of different types of abuse, neglect and exploitation, including domestic and sex-
ual abuse (including controlling and coercive behaviour, as well as parental conflict that is 
frequent, intense, and unresolved), as well as specific safeguarding issues, such as child-on-
child abuse, grooming, child sexual exploitation (CSE), child criminal exploitation (CCE), indi-
cators of being at risk from or involved with serious violent crime, FGM, radicalisation and 
serious violence (including that linked to county lines)  

 New and emerging threats, including online harm, grooming, sexual exploitation, criminal 
exploitation, radicalisation, and the role of technology and social media in presenting harm. 



 

   

 The importance of reassuring victims that they are being taken seriously and that they will 
be supported and kept safe. 

 The fact that children can be at risk of harm inside and outside of their home, at school and 
online. 

 The fact that children who are (or who are perceived to be) lesbian, gay, bisexual or gender 
questioning (LGBTQ+) can be targeted by other children. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

   

 
3.1  
3.1.1 

 
3.1.2 

 
3.1.3  
3.1.4 

 
3.1.5 

 
3.1.6 

 

3.2  
 
3.2.1 At [insert school name] we have a clear procedure for reporting concerns. If a child talks to a 

member of staff about any risks to their safety or wellbeing, the staff member will let the 
child know that they have a duty to pass the information on to the safeguarding team (DSL) 
in order to offer the proper support that the child requires. Staff members will allow the 
child to speak freely and will not ask investigative questions. 

3.2.2 Staff will be aware that children may not feel ready or know how to tell someone they are 
being abused, exploited, or neglected, and /or they may not recognise their experiences as 
harmful. Staff will be aware this could be due to their vulnerability, disability and or sexual 
orientation or language barriers. 

3.2.3 The staff member will tell the child what will happen next. It is the duty of the member of 
staff to inform the Designated Safeguarding Lead of what has been discussed. The staff 
member will write up details of their conversation with the child as soon as possible and cer-

paper procedures should be followed. 
3.2.4  Information will be shared on a need-to-know basis only. Issues or concerns will not be dis-

cussed with colleagues, friends or family unless necessary for the welfare of the child. 
 

 
3.3.1 

evidence. In these circumstances, staff will try to give the child the opportunity to talk. All 
staff should be aware that children can abuse other children (child on child abuse) and that it 
can happen both inside and outside of school and online. 

3.3.2 Staff should use CPOMS to record these early concerns. Following an initial conversation 
with the child, if the member of staff remains concerned, they should discuss their concerns 
with the Designated Safeguarding Lead [insert name].  



 

   

3.3.3 Staff will be aware of the harm caused by child-on-child abuse including sexual violence or 
harassment and recognise that even if there are no reported cases of child-on-child abuse, 
such abuse may still be taking place and is simply not being reported. 

3.3.4 -Bullying Policy where necessary [located xxxxxx]. However, 

rather than anti-bullying procedures.  
3.3.5 The school acknowledges that some children can be particularly vulnerable or may have an 

increased risk of abuse and we accept the responsibility to take reasonable and appropriate 
steps to ensure their welfare. To ensure that all of our children receive equal protection, we 
will give special consideration to children that may have increased vulnerabilities, such as 
children with SEND or children who are LGBTQ+. 

 

3.4  
3.4.1 If at any time it is considered that a child has suffered significant harm or is likely to do so, a 

referral should be made to [insert Local Authority] Emergency Duty Team [insert telephone 
number], or Police Child Abuse Investigation Team on [insert telephone number] or call 999 
if you are concerned a child needs immediate protection.  

3.4.2 If the child has an injury that requires medical attention, the child protection process will not 
delay the administration of first aid or emergency medical assistance. 

3.4.3 The designated safeguarding lead and any deputies should liaise with the three safeguarding 
partners and work with other agencies in line with Working Together to Safeguard Children. 
NPCC- 
they should consider calling the police and what to expect when they do. 
 

3.5  
3.5.1 We will normally seek to discuss any concerns about a child with their parents. The Desig-

nated Safeguarding Lead [insert name], or a member of the safeguarding team, will contact 
the parent in the event of a concern, suspicion or disclosure. 

3.5.2 However, if we believe that notifying parents could increase the risk to the child, exacerbate 
the problem or compromise the safety of a staff member, advice will first be sought from 

 
 

3.6  
3.6.1        

or reduce the chance of a problem getting worse.  
3.6.1 All staff are expected to be familiar with the Early Help process and their role within this. 
3.6.2 Staff should be aware that these children are more likely to require early help. The list be-

low, is not exhaustive, but highlights some of those more vulnerable groups.  
 Children who need a social worker (Child in Need and Child Protection Plans)  
 Children Missing From Education or Children who are frequently absent. 
 Children who have experienced multiple suspensions or are at risk of being excluded 

from school. 
 Children in Alternative Provision 
 Children at risk of exploitation or radicalisation. 
 Children with a parent / carer in custody or affected by parental offending. 
 Children opting for or receiving Elective Home Education (EHE)  
 Children requiring mental health support.  
 Looked after children and previously looked after children.  
 Children who are privately fostered. 



 

   

 Children at risk of FGM or forced marriage. 
 Children with special educational needs, disabilities or health issues  
 Children who are LGBTQ+ 

3.6.3 At [insert school name], we also liaise with a wide variety of outside agencies, many of which 
are able to see children weekly.  

3.6.4 Examples of the wider agencies we liaise with include; multi-agency team/s, careers services, 
school nurse, Child and Adolescent Mental Health Services (CAMHs), Educational Welfare 

other services [add further agencies if required].  
3.6.5 We encourage families, children, and parents to work with these partner agencies also. The 

provision of early help services should form part of a continuum of help and support to re-
spond to the different levels of need of individual children and families. 

3.6.6 Staff and volunteers working within the school should be alert to the potential need for early 
help for children. Staff and volunteers should be alert to children with additional vulnerabili-
ties who may benefit from Early Help.  

 
3.7  
3.7.1 The Designated Safeguarding Lead or deputy [insert name]   

Social Care if it is believed that a child is suffering or is at risk of suffering significant harm. 
3.7.2 Contacts at [insert name of local authority] are [insert Local Authority Designated Officer 

contact here]  
3.7.3 The child (subject to their age and understanding) and the parents will be told that a referral 

is being made, unless to do so would increase the risk to the child. 
 

 
3.8.1     Staff will follow the reporting procedures outlined in this policy.  
3.8.2     

NSPCC if: 
 The situation is an emergency and the Designated Safeguarding Lead [insert name] their 

deputy [insert name] the Vice Principal/Principal are all unavailable 
  

 

3.9  
3.9.1 

 
3.9.2 

 

 

3.10  
3.10.1 A private fostering arrangement is one that is made privately (without the involvement of a 

local authority) for the care of a child under the age of 16 years (under 18, if disabled) by 
someone other than a parent, person with parental responsibility or close relative, in their 
own home, with the intention that it should last for 28 days or more.  

3.10.2 
 



 

   

3.10.3 Whilst most privately fostered children are appropriately supported and looked after, they are 
a potentially vulnerable group who should be monitored by the local authority, particularly 
when the child has come from another country. In some cases, privately fostered children are 
affected by abuse and neglect, or are involved in trafficking, child sexual exploitation or mod-
ern-day slavery.  

3.10.4 We have a duty to notify to the local authority where we are aware or suspect that a child is 
subject to a private fostering arrangement. Although academies have a duty to inform the 
local authority, there is no duty for anyone, including the private foster carer or social workers 
to inform the school. However, it should be clear to the school who has parental responsibility. 

3.10.5 We have a mandatory duty to notify the local authority if we are involved directly or indirectly 
in arranging for a child to be fostered privately. Notifications must contain the information 
specified in Schedule 1 of The Children (private Arrangements for Fostering Regulations 2005 
and must be made in writing 

3.10.6 School staff should notify the designated safeguarding lead or deputy when they become 
aware of private fostering arrangements. 
 

3.11  
3.11.1 Timely information sharing is essential to effective safeguarding 
3.11.2 Fears about sharing information must not be allowed to stand in the way of the need to pro-

mote the welfare, and protect the safety, of children 
3.11.3 The Data Protection Act (DPA) 2018 and the UK GDPR do not prevent, or limit, the sharing of 

information for the purposes of keeping children safe 
3.11.4 

information without consent if: it is not possible to gain consent; it cannot be reasonably ex-
pected that a practitioner gains consent; or if to gain consent would place a child at risk 

3.11.5 Staff should never promise a child that they will not tell anyone about a report of abuse, as 
 

3.11.6 If a victim asks the school not to tell anyone about the sexual violence or sexual harassment:  
 

that applies 
 

and other children  
3.11.7  The DSL should consider that:  

 Parents or carers should normally be informed (unless this would put the vic-
tim at greater risk)  

 The basic safeguarding principle is: if a child is at risk of harm, is in immediate 
danger, or has been harmed, a referral should be made to local authority chil-

 
 Rape, assault by penetration and sexual assault are crimes. Where a report of 

rape, assault by penetration or sexual assault is made, this should be referred 
to the police. While the age of criminal responsibility is 10, if the alleged per-
petrator is under 10, the starting principle of referring to the police remains  

3.11.8  Regarding anonymity, all staff will:  
 Be aware of anonymity, witness support and the criminal process in general where an alle-

gation of sexual violence or sexual harassment is progressing through the criminal justice 
system  

 Do all they reasonably can to protect the anonymity of any children involved in any report of 
sexual violence or sexual harassment  for example, carefully considering which staff should 
know about the report, and any support for children involved  



 

   

 Consider the potential impact of social media in facilitating the spreading of rumours and 
. 

 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

   

 

 
4.1.1     Abuse is a form of maltreatment of a child. Somebody may abuse or neglect a child by inflict-

ing harm, or by failing to act to prevent harm. They may be abused by an adult or adults, or 
another child or children.  

4.1.2 
matter how small is reported. It could be the vital missing piece of the jigsaw that indicates a 
child is at risk of harm. 

4.1.3 All staff will receive ongoing training regarding types of abuse including local and national 
context. 

4.1.4 The DSL and/or deputy will respond to all concerns, following local authority procedures and 
where there is an immediate risk of serious harm to a child will inform the police. 

4.1.5 Education.  
 physical abuse 
 emotional abuse 
 sexual abuse  
 neglect 

4.1.6 All staff must know what these are and be alert to the signs. 
4.1.7 All staff must be know and understand about specific forms of abuse / safeguarding issues 

outlined in Annex B of KCSIE: 
 Child abduction and community safety incidents 
 Child Criminal Exploitation and Child Sexual Exploitation 
 County Lines 
 Children and the Court System 
 Children Missing from Education 
 Children with family members in prison 
 Cybercrime 
 Domestic abuse 
 Homelessness 
 Mental Health 
 Modern Slavery and the National Referral Mechanism 
 Preventing Radicalistaion 
 The Prevent Duty 
 Channel  
 Sexual Violence and sexual harassment between children in schools 
 Serious Violence 
 

Marriage) 

4.2  
4.2.1 Children may be susceptible to radicalisation into terrorism. Similar to protecting children 

from other forms of harms and abuse, protecting children from this risk is a key part of our 
safeguarding approach.  

4.2.2 The Counter-Terrorism and Security Act, 2015, places a duty on specified authorities, includ-
, in the 

exercise of their functions, to have due regard to the need to prevent people from being 
 



 

   

4.2.3 Although there is no single way of identifying whether a child is likely to be susceptible to 
radicalisation into terrorism, there are factors that may indicate concern. It is possible to pro-
tect people from extremist ideology and intervene to prevent those at risk of radicalisation 
being drawn to terrorism. As with other safeguarding risks, staff should be alert to changes in 

Staff should use their judgement in identifying children who might be at risk of radicalisation 
and refer all cases to the designated safeguarding lead (or a deputy) who may need to make 
a Prevent referral.  

4.2.4 All staff are expected to undergo Prevent Training at induction, and training for existing staff 
should be renewed every two years.  

4.2.5 The Designated Safeguarding Lead has received training about their responsibility within the 
Prevent Duty, as well as tackling extremism and is able to support staff with any concerns 
they may have. 
 

4.3  
4.3.1 All staff should be aware that children can abuse other children at any age and that it can 

happen both inside and outside of school and online. 
4.3.2 All staff must know the indicators and signs of child-on-child abuse, know how to identify it, 

and respond to reports of it. This includes sexual violence and sexual harassment. 
4.3.3 All staff must be aware that even if there are no reports it does not mean child on child 

abuse is not happening. It may be the case that it is just not being reported. 
4.3.4 Staff must be vigilant and if they have any concerns they should speak to the DSL or deputy. 
4.3.5 All staff must challenge inappropriate behaviours between children including, but not limited 

to: 
 Bullying (including cyberbullying, prejudiced based and discriminatory bullying, inappro-

priate touching). 
 Abuse in intimate personal relationships between peers. 
 Physical abuse such as hitting, kicking, shaking, biting, hair pulling or otherwise causing 

physical harm (this may include an online element which facilitates threatens and/or en-
courages physical abuse). 

 Sexual violence, such as rape, assault by penetration and sexual assault which may also 
include an online element. 

 Sexual harassment such as sexual comments, remarks, jokes, and online harassment, 
which may be standalone or part of a broader pattern of abuse. 

 Causing someone to engage in sexual activity without consent. 
 Consensual and non-consensual sharing of nudes and semi-nude images and or videos 

(also known as sexting or youth produced sexual imagery). 
 Up skirting  

the intention of viewing their genitals or buttocks to obtain sexual gratification or cause 
the victim humiliation, distress or alarm. 

 Initiation/hazing type violence and rituals. 
4.3.6 All staff, but especially the designated safeguarding lead (and deputies) should consider 

whether children are at risk of abuse or exploitation in situations outside their families. Ex-
tra-familial harms take a variety of different forms and children can be vulnerable to multiple 
harms including (but not limited to) sexual exploitation, criminal exploitation, and serious 
youth violence. 

 



 

   

4.4 
 

4.4.1 We recognise the importance of taking proactive action to minimise the risk of child-on-child 
abuse, and of creating a supportive environment where victims feel confident in reporting 
incidents. To achieve this, we will: 

4.4.2 Challenge any form of derogatory or sexualised language or inappropriate behaviour be-
tween peers, including requesting or sending sexual images  

4.4.3 Be vigilant to issues that particularly affect different genders  for example, sexualised or ag-
gressive touching or grabbing towards female pupils, and initiation or hazing type violence 
with respect to boys. 

4.4.4 Ensure our curriculum helps to educate pupils about appropriate behaviour and consent.  
4.4.5 Ensure pupils are able to easily and confidently report abuse using our reporting systems. 
4.4.6 Ensure staff reassure victims that they are being taken seriously. 
4.4.7 Be alert to reports of sexual violence and/or harassment that may point to environmental or 

systemic problems that could be addressed by updating policies, processes and the curricu-
lum, or could reflect wider issues in the local area that should be shared with safeguarding 
partners. 

4.4.8 Support children who have witnessed sexual violence, especially rape or assault by penetra-
tion. We will do all we can to make sure the victim, alleged perpetrator(s) and any witnesses 
are not bullied or harassed. 

4.4.9 Consider intra-familial harms and any necessary support for siblings following a report of 
sexual violence and/or harassment. 

4.4.10 Ensure staff are trained to understand: 
 How to recognise the indicators and signs of child-on-child abuse, and know how to 

identify it and respond to reports 
 That even if there are no reports of child-on-child abuse in school, it does not mean 

it is not happening   
 

mediately rather than wait to be told, and that victims may not always make a direct 
report. For example, Children can show signs or act in ways they hope adults will no-
tice and react to;  A friend may make a report; A member of staff may overhear a 
conversation:  

 That certain children may face additional barriers to telling someone because of 
their vulnerability, disability, gender, ethnicity and/or sexual orientation 

 That a pupil harming a peer could be a sign that the child is being abused them-
selves, and that this would fall under the scope of this policy 

 The important role they have to play in preventing child-on-child abuse and respond-
ing where they believe a child may be at risk from it 

 That they should speak to the DSL if they have any concerns 
 That social media is likely to play a role in the fall-out from any incident or alleged 

incident, including for potential contact between the victim, alleged perpetrator(s) 
and friends from either side 

4.4.11 The DSL will take the lead role in any disciplining of the alleged perpetrator(s). We will pro-
vide support at the same time as taking any disciplinary action.  

4.4.12 Disciplinary action can be taken while other investigations are going on, e.g. by the police. 

prevent our school from coming to its own conclusion about what happened and imposing a 
penalty accordingly. We will consider these matters on a case-by-case basis, taking into ac-
count whether:  



 

   

 Taking action would prejudice an investigation and/or subsequent prosecution  we will 
.  

 There are circumstances that make it unreasonable or irrational for us to reach our own 
view about what happened while an independent investigation is ongoing.   
 

4.5  
 

 

 
 

 View, copy, print, share, store or save the imagery, or ask a pupil to share or download it (if 
the imagery has been by accident, this must be reported to the DSL) 

 Delete the imagery or ask the pupil to delete it 
 Ask the pupil(s) who are involved in the incident to disclose information regarding the im-

 
 Share information about the incident with other members of staff, the pupil(s) it involves 

or their, or other, parents and/or carers 
 Say or do anything to blame or shame any young people involved 

 
 

 
 Whether there is an immediate risk to pupil(s).  
 .  
 If it is necessary to view the image(s) in order to safeguard the young person (in most 

cases, images or videos should not be viewed). 
 What further information is required to decide on the best response. 
 Whether the image(s) has been shared widely and via what services and/or platforms 

(this may be unknown). 
 Whether immediate action should be taken to delete or remove images or videos from 

devices or online services. 
 Any relevant facts about the pupils involved which would influence risk assessment 
 If there is a need to contact another school, college, setting or individual. 
 Whether to contact parents or carers of the pupils involved (in most cases parents/car-

ers should be involved). 
 

 The incident involves an adult. Where an adult poses as a child to groom or exploit a 
child or young person, the incident may first present as a child-on-child incident. 

 There is reason to believe that a young person has been coerced, blackmailed or 
groomed, or if there are concerns about their capacity to consent (for example, owing 
to SEN). 

 What the DSL knows about the images or videos suggests the content depicts sexual 
stage or are violent. 



 

   

 The imagery involves sexual acts and any pupil in the images or videos is under 13. 
 The DSL has reason to believe a pupil is at immediate risk of harm owing to the sharing 

of nudes and semi-nudes (for example, the young person is presenting as suicidal or 
self-harming). 

 
 

 
 

 
 

 
 

[insert details of 
your existing arrangements, e.g. a safer  officer, a police community support officer, 
local neighbourhood police, dialing 101]. 

 

 
 

4.5.11 The below is provided as an example of how you might demonstrate the way your curriculum 
covers the sharing of nudes and semi-nudes. Insert details of your own approach here.  

 
 What it is 
 How it is most likely to be encountered 
 The consequences of requesting, forwarding or providing such images, including when it 

is and is not abusive and when it may be deemed as online sexual harassment 
 Issues of legality 
  

 
 Specific requests or pressure to provide (or forward) such images 
 The receipt of such images 

 



 

   

4.6  
4.6.1 Sexual violence and sexual harassment can happen anywhere, Staff should be aware that it is 

more likely that girls will be the victims of sexual violence and sexual harassment and more 
likely that it will be perpetrated by boys.  

4.6.2 All staff should be aware of and respond appropriately to all reports and concerns. 
4.6.3 We recognise that sexual violence and sexual harassment exists on a continuum, may over-

lap, and can occur between two children of any age and sex. It can occur through a group of 
children sexually assaulting or sexually harassing a single child or group of children. 

4.6.4 We also recognise that sexual violence and sexual harassment can occur online and face to 
face (both physically and verbally) and is never acceptable. All staff and volunteers will main-

 
4.6.5 We will ensure that all children are taught, in an age-appropriate way, about sex and rela-

tionships and understand that the law is in place to protect children rather than criminalise 
them. 

4.7  
4.7.1 Allegations may be made against children by other children in the academy, which are of a 

safeguarding nature.  
4.7.2 Safeguarding issues raised in this way may include sexual violence, sexual harassment, sexual 

exploitation, physical abuse, emotional abuse.  
4.7.3 We will support and reassure the victims that they are being taken seriously and that they 

will be supported and kept safe. We will ensure that victims are never given the impression 
that they are creating a problem or made to feel ashamed by reporting sexual violence or 
sexual harassment.  

4.7.4 Abuse that occurs online or outside of the academy will not be downplayed and will be 
treated equally seriously. 

4.7.5 The academy recognises that certain children may face additional barriers to disclosure be-
cause of their vulnerability, disability, sex, ethnicity and/or sexual orientation and that proce-
dures will ensure that all children are able to report easily. 

4.7.6 The academy has a zero-tolerance approach to sexual assault or harassment. It is never ac-

.  
4.7.7 Where there has been a report of sexual violence the DSL or deputy will make an immediate 

written risk and needs assessment which will be kept under review and will work to engage 
.  

4.7.8 Action will be taken immediately to protect the victim, alleged perpetrator(s), and other chil-
dren in the academy. The academy will not wait for the outcome or even the start of any po-
lice investigation before taking action to protect the children involved. 

4.7.9 Any relevant action under the academy behaviour policy will be considered. 
4.7.10 Where there has been a report of sexual harassment the need for a risk assessment will be 

considered on a case-by-case basis. 
4.7.11 The risk and needs assessment will consider: 

 The victim, especially their protection and support. 
 Whether there may have been other victims. 
 The alleged perpetrator(s). 
 All the other children (and, if appropriate adults and staff) at the academy, especially any 

actions that are appropriate to protect them from the alleged perpetrator(s) or from fu-
ture harms. 

 



 

   

4.8 
 

4.8.1 The DSL will 
sexual violence and sexual harassment.  

4.8.2 When a report has been received the DSL or deputy will liaise with the parents unless this 
would put the victim at greater risk. 

4.8.3 If a child is at risk of harm, in immediate danger or has been harmed then a referral should 
 

4.8.4 Rape, assault by penetration and sexual assaults are crimes. Where a report of rape, assault 
by penetration or sexual assault is made, this should be referred to the police. 

4.8.5 Immediate consideration will be given as to how best to support and protect the victim and 
the alleged perpetrator(s) and any other children involved or impacted. 

4.8.6 The DSL will work through the stages depending on the severity of the abuse: 
 Manage the report internally. 
 Provide support through the local Early Help process. 
  
 Report to the police. 

4.8.7 All concerns, discussions, decisions and reasons for decisions will be recorded on CPOMS. 
4.8.8 The academy will ensure that if a child is convicted or receives a caution for a sexual offence 

the risk assessment will be updated to ensure relevant protections are in place and needs 
are being met.  

4.8.9 If a report is assessed as being unsubstantiated, unfounded, false or malicious the DSL will 
consider whether the child and/or the person who has made the allegation is in need of help 
or may have been by someone else and that this is a cry for help. In such circumstances the 

 
4.8.10 If a report is deliberately invented or malicious, the academy will consider what disciplinary 

action is appropriate as outlined in the behaviour policy. 
 

4.9  
4.9.1 The following principles will help shape and decisions regarding safeguarding and supporting 

the victim: 
 The needs and wishes of the victim will be paramount. 
 Consideration of the age and development stage of the victim, nature of the allegations 

and the potential risk of further abuse. 
 The victim will never be made to feel they are the problem or made to feel ashamed. 
 Proportionality of response. Support will be tailored on a case-by-case basis. 
 A holistic approach with an awareness of health needs associated with sexual assault 

including physical, mental and sexual health problems and unwanted pregnancy. 

4.10  
4.10.1 

 
4.10.2 

 
4.10.3 



 

   

 
4.10.4  

 
place to safeguard them, and understand their wishes in terms of what support they 
may need and how the report will be progressed  

 

victim, and the reason(s) behind any decision(s)   
 

4.11  
4.11.1 

 
4.11.2 

 
4.11.3 

 
4.11.4 

 
4.11.5 

 
4.11.6 

 
4.11.7  

  
  
  
  
  
 

 
 

 
 
 



 

   

 

 

 
 Assumptions that indicators of possible abuse such as behaviour, mood and injury relate to 

 

 Pupils being more prone to peer group isolation or bullying (including prejudice-based bul-
lying) than other pupils 

 The potential for pupils with SEN, disabilities or certain health conditions being dispropor-
tionally impacted by behaviours such as bullying, without outwardly showing any signs 

 Communication barriers and difficulties in managing or reporting these challenges 

 Cognitive understanding  being unable to understand the difference between fact and fic-
tion in online content and then repeating the content/behaviours in schools or colleges or 
the consequences of doing so 

 

Add details of the pastoral support you offer these pupils, as well as the support you provide to help 
pupils overcome any communication barriers they face. 

5.1.3   Any abuse involving pupils with SEND will require close liaison with the DSL (or deputy) and 
the SENCO.  

 
5.2.1  Pupils may need a social worker due to safeguarding or welfare needs. We recognise that a 

as potentially creating barriers to attendance, learning, behaviour and mental health. 

5.2.2 The DSL and all members of staff will work with and support social workers to help protect vul-
nerable children. 

5.2.3  Where we are aware that a pupil has a social worker, the DSL will always consider this fact to 

tional outcomes. For example, it will inform decisions about:  

 Responding to unauthorised absence or missing education where there are known safe-
guarding risks 

 The provision of pastoral and/or academic support 

 
5.3.1 We will ensure that staff have the skills, knowledge and understanding to keep looked-after 

children and previously looked-after children safe. In particular, we will ensure that:  

 
tact arrangements with birth parents or those with parental responsibility, and care ar-
rangements 



 

   

  

5.3.2   We have appointed a designated teacher, [insert name/role], who is responsible for promot-
ing the educational achievement of looked-after children and previously looked-after children 
in line with statutory guidance.  

5.3.3  The designated teacher is appropriately trained and has the relevant qualifications and experi-
ence to perform the role. 

5.3.4  As part of their role, the designated teacher will:  

 Work closely with the DSL to ensure that any safeguarding concerns regarding looked-after 
and previously looked-after children are quickly and effectively responded to 

 Work with virtual school heads to promote the educational achievement of looked-after and 
previously looked-after children, including discussing how pupil premium plus funding can be 
best used to support looked-after children and meet the needs identified in their personal 
education plans 

 

 
The section of KCSIE 2025 on gender questioning children remains under review, 
pending the publication of revised guidance.  

5.4.1     We recognise that pupils who are (or who are perceived to be) lesbian, gay, bisexual or gen-
der questioning (LGBTQ+) can be targeted by other children. See our behaviour policy for 
more detail on how we prevent bullying based on gender or sexuality. 

5.4.2     We also recognise that LGBTQ+ children are more likely to experience poor mental health. 
Any concerns should be reported to the DSL. Add details of the pastoral support you offer 
these pupils, such as appointing an LGBTQ+ pastoral lead. 

5.4.3     When families/carers are making decisions about support for gender questioning pupils, they 
should be encouraged to seek clinical help and advice. This should be done as early as possi-
ble when supporting pre-pubertal children. 

5.4.4     When supporting a gender questioning pupil, we will take a cautious approach as there are 
still unknowns around the impact of social transition, and a pupil may have wider vulnerabil-
ity, such as complex mental health and psychosocial needs, and in some cases, autism and/or 
attention deficit hyperactivity disorder (ADHD). 

5.4.5     We will also consider the broad range of their individual needs, in partnership with their par-
ents/carers (other than in rare circumstances where involving parents/carers would consti-
tute a significant risk of harm to the pupil). We will also include any clinical advice that is 
available and consider how to address wider vulnerabilities such as the risk of bullying. 

5.4.6     Risks can be compounded where children lack trusted adults with whom they can be open. 
We therefore aim to reduce the additional barriers faced and create a culture where pupils 
can speak out or share their concerns with members of staff. 

 

5.5  
 
5.5.1 All staff should be aware that mental health problems can, in some cases, be an indicator 

that a child has suffered or is at risk of suffering abuse, neglect or exploitation.  



 

   

5.5.2 Only appropriately trained professionals should attempt to make a diagnosis of a mental 
health problem. Staff, however, are well placed to observe children day-to-day and identify 
those whose behaviour suggests that they may be experiencing a mental health problem or 
be at risk of developing one.  

5.5.3 Where children have suffered abuse and neglect, or other potentially traumatic adverse 
childhood experiences (ACEs), this can have a lasting impact throughout childhood, adoles-
cence and into adulthood. 
ences, can impact on their mental health, behaviour and education.  

5.5.4 We will ensure that we have clear systems and processes in place for identifying possible 
mental health problems, including routes to escalate and clear referral and accountability 
systems. 

5.5.5 We seek to embed positive mental health and mental health awareness through our acad-
emy to create a culture where children can self-identify, signpost peers and seek support 
themselves. We undertake staff training and promote mental health awareness through the 
PHSE schemes [Add any further mental health support strategies]. 

5.5.6 If staff have a mental health concern about a child that is also a safeguarding concern, imme-
diate action should be taken, following the referral mechanisms listed within this policy and 
speaking to the designated safeguarding lead or a deputy. 

5.6  
5.6.1 Lack of, or erratic attendance, persistent or severe absence is a safeguarding issue and must 

act as a warning sign to a range of concerns including neglect, sexual abuse, child sexual and 
child criminal exploitation particularly county lines. It may also be an indication of child-on-
child abuse including bullying and sexual harassment or significant mental ill health con-
cerns. It must not be seen as an isolated concern. 

5.6.2 Absence from education may increase known safeguarding risks. 
5.6.3 We have a separate attendance policy (which includes protocols for children missing educa-

tion and elective home education) in place which references both Working together to im-
prove school attendance and Children Missing Education  

5.6.4 We have a named senior leader with strategic responsibility for attendance. [academy to in-
sert name here] 

5.6.5 Academy attendance operational leads, in addition to the general safeguarding training that 
all staff receive are given access to role specific safeguarding training and ensure they under-
stand the safeguarding implications behind poor or non-attendance. 

5.6.6 Academy leaders and governors ensure that attendance data, particularly for identified vul-
nerable groups is closely and regularly monitored identifying trends or patterns which may 
indicate safeguarding concerns. 

5.6.7 Where appropriate, social workers will be involved, informed and updated about attendance 
issues. 

 

 

 

 

 

 



 

   

 
 

 
 

A note to early years providers: in your child protection and safeguarding policy, you must cover the 
use of mobile phones and cameras in your setting (as per paragraph 3.4 of the statutory framework 
for the Early Years Foundation Stage), so add more specific detail on this below. 
 
6.1.1     We recognise the importance of safeguarding children from potentially harmful and inappro-

priate online material, and we understand that technology is a significant component in 
many safeguarding and wellbeing issues.  

6.1.2    To address this, our school aims to: 
 Have robust processes (including filtering and monitoring systems) in place to ensure the 

online safety of pupils, staff, volunteers and governors 
 Protect and educate the whole school community in its safe and responsible use of tech-

 
 Set clear guidelines for the use of mobile phones for the whole school community 
 Establish clear mechanisms to identify, intervene in and escalate any incidents or con-

cerns, where appropriate 

6.2  
6.2.1    Our approach to online safety is based on addressing the following categories of risk: 

 Content   being exposed to illegal, inappropriate or harmful content, such as pornogra-
phy, racism, misogyny, self-harm, suicide, antisemitism, radicalisation, extremism, misin-
formation, disinformation (including fake news) and conspiracy theories. 

 Contact  being subjected to harmful online interaction with other users, such as peer-to-
peer pressure, commercial advertising and adults posing as children or young adults with 
the intention to groom or exploit them for sexual, criminal, financial or other purposes 

 Conduct  personal online behaviour that increases the likelihood of, or causes, harm, 
such as making, sending and receiving explicit images (e.g. consensual and non-consen-
sual sharing of nudes and semi-nudes and/or pornography), sharing other explicit images 
and online bullying; and  

 Commerce  risks such as online gambling, inappropriate advertising, phishing and/or fi-
nancial scams 

6.2.2     To achieve our aims and address the risks above, we will: 
 Educate pupils about online safety as part of our curriculum considering areas such as the 

safe use of social media, the internet and technology;  Keeping personal information pri-
vate; How to recognise unacceptable behaviour online; and how to report any incidents 
of cyber-
ness rather than a victim 

 Train staff, as part of their induction, on safe internet use and online safeguarding issues 
including cyber-bullying, the risks of online radicalisation, and the expectations, roles and 
responsibilities around filtering and monitoring. All staff members will receive refresher 
training as required and at least once each academic year 

 Educate parents/carers about online safety via our website, communications sent directly 
them, so 

they know how to raise concerns about online safety 



 

   

 Make sure staff are aware of any restrictions placed on them with regards to the use of 
their mobile phone and cameras. 

 Make all pupils, parents/carers, staff, volunteers and governors aware that they are ex-
pected to sign an agreement regarding the acceptable use of the internet in school, use of 

. 
 Explain the sanctions we will use if a pupil is in breach of our policies on the acceptable 

use of the internet and mobile phones.  
 Make sure all staff, pupils and parents/carers are aware that staff have the power to 

cation. 
 

. 
 Provide regular safeguarding and child protection updates including online safety to all 

staff, at least annually, in order to continue to provide them with the relevant skills and 
knowledge to safeguard effectively. 

 Review the child protection and safeguarding policy, including online safety, annually and 
ensure the procedures and implementation are updated and reviewed regularly. 

[Early years providers  as noted above, you must cover the use of mobile phones and cameras 
within this policy.]  

6.3  
6.3.1     Generative artificial intelligence (AI) tools are now widespread and easy to access. Staff, pu-

pils and parents/carers may be familiar with generative chatbots such as ChatGPT and 
Google Gemini. 

6.3.2     [School name] recognises that AI has many uses, including enhancing teaching and learning, 
and in helping to protect and safeguard pupils. However, AI may also have the potential to 
facilitate abuse (e.g. bullying and grooming) and/or expose pupils to harmful content. For ex-
ample, in the form of 'deepfakes', where AI is used to create images, audio or video hoaxes 
that look real. 

6.3.3     [School name] will treat any use of AI to access harmful content or bully pupils in line with 
this policy and our [anti-bullying/behaviour/AI] policy. 

6.3.4     Staff should be aware of the risks of using AI tools whilst they are still being developed and 
should carry out risk assessments for any new AI tool being used by the school. 
requirements for filtering and monitoring also apply to the use of AI, in line with Keeping Chil-
dren Safe in Education. 

 
 

 

 

 

 

 

 

 
 

 

 



 

   

 

 

 

 

 

 

 

 

 
 

7.2  
7.2.1 Our school recognises that it is essential to establish positive and effective working relation-

ships with other agencies who are partners in the Local Children and young People Safe-
guarding Partnership.  The three safeguarding partners are the Local Authority, A clinical 
commissioning group and the police. They have a shared and equal duty to work together to 
safeguard and promote the welfare of children. There is a joint responsibility for all agencies 
to share information to ensure the safeguarding of all children. 

7.2.2 
and families are to receive the right help at the right time, everyone who comes into contact 
with them has a role to play in identifying concerns, sharing information and taking prompt 
action.  

7.2.3 Although multi agency working and information sharing are vital in identifying and tackling 
all forms of abuse, it is clear they are especially important to identify and prevent child sex-
ual and/or criminal exploitation.  

7.2.4 We recognise that it is essential to establish positive and effective working relationships with 

Childline, NSPCC, Surestart etc.  
7.2.5 The Data Protection Act 2018 and UK GDPR do not prevent the sharing of information for the 

purposes of keeping children safe. Fears about sharing information must not be allowed to 
stand in the way of the need to safeguard and promote the welfare and protect the safety of 
children. 

7.2.6 At [school name] we have a safeguarding inbox which is monitored by members of the safe-
guarding team, this enables secure effective information sharing with Police, Health and Chil-

child/children whom we have concerns about. The email address is: [Enter your school SG 
email here] 



 

   

 
7.3.1   [Name of School] works closely within the [LA Name] Local Safeguarding Partnership, which is 
made up of the borough council, the police and the NHS.  All three safeguarding partners have equal 
and joint responsibility for local safeguarding arrangements in the local area. 
7.3.2    [Name of School] will commit to the relevant staff attending LA safeguarding networks and 
working closely with the LA to better improve safeguarding for children within [insert name of local 
area e.g. Knowsley] 
7.3.3  Name of School] will commit to information sharing as appropriate, working closely with the 

 
[insert any further relevant details here with regards to your LA local safeguarding children partner-
ship] 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

   

 

 
 

 
 

 a Disclosure and Barring Services (DBS) Enhanced Disclosure with barred list information 
is obtained for all 
nel and payroll. This includes volunteers, school Governors and Trust Members. 

 all new teaching appointments to our school workforce will be subject to an additional 
check to ensure they are not prohibited from teaching 

 school will verify professional qualifications, as appropriate  
 school will verify right to work in the UK 
 school is committed to keep an up-to-date single central record - REGISTER detailing a 

range of checks carried out on our staff, volunteers, school Governors and Members of 
the Trust 

 School will take all steps to ensure that staff working in specified early years or later 
years are not disqualified under the childcare act 2006. 

 all new appointments to our school workforce who have lived outside the UK will be sub-
ject to additional checks as appropriate 

 our school ensures that supply staff have undergone the necessary checks and will be 
made aware of this policy 

 identity checks must be carried out on all appointments to our school workforce before 
the appointment is made, in partnership with the LA, where appropriate 

 school will check that candidates taking up a management position at our school are not 
subject to a prohibition from management (section 128) direction made by the secretary 
of state. This 128 check will also extend to all governors and the trust trustees. 

 school will ask for written information about previous employment history and check 
that information is not contradictory or incomplete 

 school will seek references on all short-listed candidates, including internal candidates, 
before interview. We will scrutinise these and resolve any concerns before confirming 
appointments.  

 
quired qualifications and the right to work in the UK will be kept in individual personnel 
files, along with appropriate evidence of all relevant checks being completed. 

 we will obtain written notification from any agency or third-party organisation that it has 
carried out the necessary safer recruitment checks that we would otherwise perform. 
We will also check that the person presenting themselves for work is the same person on 
whom the checks have been made. 



 

   

 

 

 
8.2.1 All new members of staff and volunteers, including ECTs, non-teaching staff and associate 

teachers (ITT trainees), receive full Safeguarding and Child Protection training as part of their 
induction.  This will include:- 

 Child protection training on how to recognise signs of abuse, how to respond to any con-
cerns, online safety, including filtering and monitoring and familiarisation with the safe-
guarding and child protection policy, KCSIE and WTTSC.  

 Safeguarding responses to children who are or may be suffering harm including children who 
go missing from education 

 Role and Identity of the Designated Safeguarding Lead and any nominated deputies 
 Local Authority safeguarding procedures 
 Online safety policy 
 Student behaviour policy 
 Staff code of conduct 
 Whistleblowing policy 

 

 
 

 All staff and volunteers receive formal safeguarding and child protection (including online 
safety) refresher training at least annually.  This training includes current safeguarding 
responsibilities, policies and procedures and reflects any updates to statutory guidance or 
school policies.   

 
8.2.4 In addition, all staff and volunteers will receive ongoing safeguarding and child protection 

(including online safety) training that builds upon existing staff knowledge, in addition to re-
freshing key knowledge, and will be pertinent to the needs of the school community and lo-
cal context.   Regular updates (for example via briefings) will also be provided as required to 
continue to provide staff with the relevant skills and knowledge to safeguard children effec-
tively.  

8.2.5 

  

8.2.6 Designated Safeguarding Lead and nominated deputies undertake the   
appropriate Local Authority Safeguarding and Child Protection training commensurate with 
their level of responsibility and complete updated level 3/DSL level child protection training 
at 2 yearly intervals.  Further safeguarding training should be accessed on a minimum of an 
annual basis as best practice.   

 
8.2.7 All Governors undertake appropriate Governor Safeguarding and Child Protection training, 

including online safety and filtering & monitoring, which ensures they are well placed to 
check policy and protocol as well as make appropriate professional challenges. Nominated 



 

   

Governors will undertake Local authority training for their role as Lead Governors for Safe-
guarding (or other appropriate training). 
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Please insert your LA details 

Halton  Local Safeguarding Children Partnership 
2nd Floor Rutland House 
Runcorn 
Cheshire 
WA7 2GW 

 

 

 

 

  
  

 

  
 

 

 

 

 

 

 

 

 

 

 

 

 

 



CHILD PROTECTION

A policy and procedures for safeguarding children is in place which must cover:
Actions to be taken where there are safeguarding concerns about a child

Actions to be taken in the event of allegations against staff

The use of mobile phones and cameras in the setting

Procedures to follow to check the suitability of new employees

Details of how safeguarding training is delivered, and how practitioners are supported to put 
this into practice

The policy and procedures are in line with the guidance and procedures of the relevant local safe-
guarding partners (LSP)

Providers must appoint a designated safeguarding lead (DSL), with responsibility for liaison with local 

guidance to other staff, and on any specific safeguarding issue as required

The DSL has attended a course that enables them to identify, understand and respond appropriately 
to signs of possible abuse and neglect (consistent with the criteria outlined in annex C of the updated 
framework). This training must have been renewed in the past 2 years

All staff must have received training in safeguarding policies and procedures, and be confident in ap-
plying them in line with the new criteria (annex C of the updated framework)

All staff must have up-to-date, secure knowledge and understanding of safeguarding issues within the 
EYFS, and have received training that enables them to identify signs of possible abuse and neglect at 
the earliest opportunity, and to respond quickly and appropriately. This training must have been re-
newed in the last 2 years

The school has regard to the following statutory guidance documents:

Working Together to Safeguard Children

Keeping Children Safe in Education

Prevent Duty Guidance for England and Wales

Where a child is absent for a prolonged period of time without notification from a carer/parent, staff 

tacts

Social services and, in emergencies, the police are notified where the school has concerns about 

Ofsted is informed where allegations of serious harm or abuse by staff or volunteers are made, and 
notified of the action taken in respect of the allegations, within 14 days of the allegations being 
made



SUITABLE PEOPLE

Systems are in place to ensure that staff and others who have regular contact with children are suita-
ble for their roles (e.g. safer recruitment policies and procedures)

Staff have been told that they are expected to declare any convictions, cautions, court orders, repri-
mands and warnings (except protected convictions and cautions) that may affect their suitability to 
work with children (whether received before or during their employment at the setting) 

Note: only short-listed candidates should be asked to complete a self-declaration form  see this arti-
cle for more information

Enhanced DBS checks, with barred list checks as appropriate, have been obtained for all individuals 
aged 16 and over who:

Work directly with children

Live on the premises; and/or

Work on the premises (unless they do not work on the part of the premises where the child-
care takes place, or do not work there at times when children are present)

An additional criminal records check (or checks, if more than one country) has been carried out for 
anyone who has lived or worked abroad

References have been obtained for applicants before employment. These references meet safer re-
cruiting guidance and:

Are not open references

Have been completed by a senior person with appropriate authority

Most recent relevant employment history has been verified

been obtained

Electronic references are confirmed to be from a legitimate source

Information on the application form and reference match, and any discrepancies have been 
clarified by candidate

The reason for leaving their current or most recent post has been established

Any concerns have been resolved satisfactorily before appointment has been confirmed

Individuals who have not undergone suitability checks are not allowed unsupervised contact with chil-
dren

Information about staff qualifications, identify checks, vetting processes, and completed references is 
recorded, including:



Criminal record check reference number

Date the check was obtained

Details of who obtained the check

A referral is made to the DBS where a member of staff is dismissed (or would have been, had they not 
left first) because they have harmed a child or put a child at risk of harm

Procedures are in place to ensure that anyone who is disqualified from working in childcare is not em-
ployed to work at the setting

Appropriate action is taken to ensure the safety of children where information is found that may lead 
to the disqualification of an employee

Ofsted is informed of any significant event (including disqualification), which is likely to affect the suit-
ability of any person who is in regular contact with children on the premises

The registered provider gives Ofsted the following information about themselves or any person who 
lives or is employed in the same household as the registered provider:

Details of any order, determination, conviction, or other ground for disqualification from reg-
istration under regulations made under section 75 of the Childcare Act 2006

The date of the order, determination or conviction, or the date when the other ground for 
disqualification arose

The body or court which made the order, determination or conviction, and the sentence (if 
any) imposed

A certified copy of the relevant order (in relation to an order or conviction)

This information is given to Ofsted within 14 days of the date the provider became aware of the infor-
mation or ought reasonably to have become aware of it if they had made reasonable enquiries

Staff are not under the influence of alcohol or any other substance that may affect their ability to care 
for children

Staff seek medical advice where they are taking medication that may affect their ability to care for 
children, and are only allowed to work directly with children if medical advice confirms the medica-
tion is unlikely to impair their ability to do so

Staff medication is securely stored and out of reach of children at all times

When asked to provide references for current or former employees, references:

Should be provided in a timely manner

bility to work with children and

Provide the facts (not opinions) of any substantiated safeguarding concerns/allegations that 
meet the harm threshold, as defined in the guidance and section 35(4) of the Safeguarding 
Vulnerable Groups Act 2006



Should not include information about concerns/allegations which are unsubstantiated, un-
founded, false, or malicious

STAFF QUALIFICATION, TRAINING, SUPPORT AND SKILLS

All staff are treated fairly and equally, regardless of age, disability, gender reassignment, marriage and 
civil partnership, pregnancy and maternity, race, religion or belief, sex and sexual orientation

All staff receive induction training which covers:

Emergency evacuation procedures

Safeguarding and child protection

Health and safety issues

Staff are supported to undertake appropriate training and professional development opportunities

Arrangements are in place for the supervision of staff working with children and families, which pro-
vides opportunities for them to:

Identify solutions

Receive coaching to improve their effectiveness

Supervision provides support, coaching and training for staff, promotes the interests of children, and 
fosters a culture of:

Mutual support

Teamwork

Continuous improvement

Encouraging confidential discussion of sensitive issues

The EYFS manager has:

At least a full and relevant level 3 qualification; and

At least 1 person with a current pediatric first aid (PFA) certificate is on the premises and available at 
all times children are present, and accompanies children on outings

All newly qualified early years workers who have completed a level 2 and/or level 3 qualification on or 
after 30 June 2016, and who are included in the required staff-to-child ratios at level 2 or level 3, have 
a full PFA or emergency PFA certificate within 3 months of starting work

The PFA training is renewed every 3 years and is relevant for workers caring for young children and, 
where relevant, babies

PFA certificates or a list of staff with a current certificate is on display or made available to par-
ents/carers



Staff have sufficient understanding and use of English to ensure the wellbeing of children

STAFF RATIOS

Each child is assigned a key person

Staffing arrangements meet the needs of all children and ensure their safety

Parents and carers are informed about staff deployment and, where relevant and practical, are in-
volved in decisions about deployment

Children are always within sight or hearing of staff (and usually within sight and hearing). 

Only those aged 17 or over are included in ratios (though suitable staff working as apprentices in early 
education who are aged 16 or over can be included in ratios at the level below their level of study if 
the provider is satisfied that they are competent, responsible and hold a current PFA qualification)

Staff aged under 17 are supervised at all times

In reception classes there are never more than 30 children per teacher, except where permitted ex-
ceptions apply (teaching assistants (TAs), higher level teaching assistants (HLTAs) and other support 
staff do not count as teachers)

Where provision is solely before/after-school care or holiday provision for children who normally at-
tend reception class (or older) during the school day, there are sufficient staff as for a class of 30 chil-
dren

For children aged 3 and over (below reception class) the following ratios are always followed (includ-
ing outings)

For registered early years provision:

Where a person with a suitable level 6 qualification is working directly with the children:

There is at least 1 member of staff per 13 children

At least 1 other member of staff per 13 children

Where a person with a suitable level 6 qualification is not working directly with the children:

There is at least 1 member of staff per 8 children

At least 1 member of staff holds a full and relevant level 3 qualification

At least half of all other staff hold a full and relevant level 2 qualification 

For maintained nursery schools and nursery classes in maintained schools:

There is at least 1 member of staff for every 13 children

At least 1 member of staff is a school leader



At least 1 other member of staff holds a full and relevant level 3 qualification

Where there is no person with a suitable level 6 qualification, no instructor, and no suitably qualified 
overseas trained teacher working directly with the children:

There is at least 1 member of staff per 8 children

At least 1 member of staff holds a full and relevant level 3 qualification

At least half of all other staff hold a full and relevant level 2 qualification

For children aged 2 the following rations are always followed:

There is at least 1 member of staff per 5 children

At least 1 member of staff holds a full and relevant level 3 qualification

At least half of all other staff hold a full and relevant level 2 qualification

For children under 2 the following ratios are always followed:

There is at least 1 member of staff per 3 children

At least 1 member of staff holds a full and relevant level 3 qualification and is suitably experi-
enced in working with children under 2

At least half of all other staff hold a full and relevant level 2 qualification

At least half of all staff have received training on the care of babies

Where there is a room for under 2-year-olds, the member of staff in charge of the room has 
suitable experience of working with under 2-year-olds

Where there are mixed-age groups, ratios are determined in line with relevant ratio and class size re-
quirements and the needs of individual children

HEALTH

Good health, including oral health, is promoted

Procedures are in place for dealing with children who are ill or infectious

Illness/infection procedures are discussed with parents and carers

Necessary steps are taken to prevent the spread of infection

Appropriate action is taken if children are ill

A policy and procedures for administering medicines, including systems for obtaining and updating 
information about medical needs, are in place 

Where administering medicines requires medical or technical knowledge, training is provided for staff



 

   

Prescription medicines are not administered unless they have been prescribed for a child by a doctor, 
dentist, nurse or pharmacist (medicines containing aspirin should only be given if prescribed by a doc-
tor) 

Medicines (both prescription and non-prescription) are only administered where written permission is 
 

A written record is kept of each time medicine is administered 

Where medicine is administered to a child, their parents or carers are informed on the same day, or 
as soon as possible 

Meals, snacks and drinks are healthy, balanced and nutritious  

Fresh drinking water is available and accessible at all times 

An area equipped to provide healthy meals, snacks and drinks is provided.  

Suitable facilities for the hygienic preparation of food (including sterilisation equipment where neces-
sary) are provided 

Staff involved in preparing and handling food have received training in food hygiene 

Ofsted is informed where 2 or more children have food poisoning, within 14 days of the incident 

A first aid box with contents suitable for use with children is accessible at all times 

Written records of accidents, injuries and first aid treatments are kept 

Parents and carers are informed of any accident, injury or first aid treatment on the same day or as 
soon as possible  

Ofsted is notified of any serious accident, illness or injury to, or death of, any child, and the action 
taken, within 14 days of the incident 

Local child protection agencies are notified of any serious accident or injury to, or the death of, any 
child and any advice from those agencies is acted on 

 

BEHAVIOUR 

Written records of physical intervention are kept 

Parents and carers are informed of any physical intervention on the same day, or as soon as possible  

never used or threatened 

 

SAFETY AND SUITABILITY OF PREMISES, ENVIRONMENT AND EQUIPMENT 

Health and safety legislation is complied with, including fire safety and hygiene requirements 

Appropriate insurance, including public liability insurance, is in place and in date 

Emergency evacuation procedures are in place 

Appropriate fire detection and control equipment is in place and in working order (for example, fire 
alarms, smoke detectors, fire blankets and and/or fire extinguishers) 



 

   

Fire exits are clearly identifiable, and fire doors are free from obstruction and can be opened easily 
from the inside 

Smoking is prohibited on the premises 

Staff do not vape or use e-cigarettes when children are present 

The following indoor space requirements are adhered to: 

Children under 2: 3.5m2 per child 

2-year-olds: 2.5m2 per child 

Children aged 3 to 5 years: 2.3m2 per child 

Access to an outdoor play area is provided, or outdoor activities are provided on a daily basis  

Legal requirements under the Equality Act 2010 are adhered to, including the duty to make reasona-
ble adjustments for those with disabilities 

Sleeping children are frequently checked  

Cots/bedding are in good condition and suited to the age of the child 

Infants are placed down to sleep in line with the latest government safety guidance 

An adequate number of toilets and hand basins are available 

Separate toilet facilities for children and adults are available 

Hygienic nappy-changing facilities are available 

nappy changes and toileting 

Clean bedding, towels, spare clothes and other necessary items are always available 

A separate baby room for children under 2 is provided 

Children under 2 in the baby room have contact with older children and are moved into the older age 
group when appropriate 

An area where staff may talk to parents and carers confidentially is provided 
An area where staff can take breaks away from children is provided 
Children are only released to their parents or carers, or to individuals who have been approved by 
their parents or carers 
Children do not leave the premises unsupervised 
Steps are taken to prevent unauthorised individuals entering the premises 
An agreed procedure for checking the identity of visitors is in place 
Where children stay overnight, any additional measures necessary are in place 

All reasonable steps are taken to ensure staff and children are not exposed to risks, and the setting 
can demonstrate how risks are managed 

Where necessary, written risk assessments are made. These should identify aspects of the 
environment that need to be checked on a regular basis, when and by whom those aspects will be 
checked, and how the risk will be removed or minimised 

On outings, any potential risks or hazards are assessed and steps are taken to remove, minimise and 
manage them. The risk assessment includes consideration of adult to child ratios 

Vehicles used to transport children, and the driver(s) of those vehicles, are adequately insured  



INFORMATION AND RECORD KEEPING

Records are maintained and are easily accessible and available

A regular, two-way flow of information between the school and parents or carers, and between pro-
viders, is maintained

Information is shared with other professionals, the police, social services and Ofsted, as appropriate

Confidential records are held securely and only accessible to those who have a right or professional 
need to see them

The provider is aware of their duties under the Data Protection Act, UK GDPR and the Freedom of In-
formation Act

All staff understand the need to protect the privacy of children and the legal requirements that exist 
to ensure confidentiality of information

Records relating to individual children are retained for a reasonable period of time after they have left 
the provision

The following information is recorded for each child:

Full name

Date of birth

Name and address of each known parent or carer

Information about any other person who has parental responsibility

Which parent(s) or carer(s) the child normally lives with

Emergency contact details for parents and carers

o Where possible, settings should hold more than 2 emergency contact numbers for 
each child.

The following information is made available to parents and carers:

How the EYFS is being delivered, and how parents/carers can access more information

What activities and experiences are provided

The daily schedule/routines

How parents can share learning at home



How children with SEN or disabilities are supported

What food and drinks are provided

Details of policies and procedures, including those for late collection and missing children

Staffing arrangements

Telephone number for parents and carers to contact in an emergency

o The expectations for reporting child absences

o The procedures which will be followed if a child is not reported absent, or is absent 
for a prolonged period of time

A written procedure for dealing with concerns and complaints is in place 

Written records of all complaints, and their outcomes, are kept

Written complaints relating to the EYFS requirements are always investigated

Complainants are notified of the outcome of the investigation within 28 days of receipt of the com-
plaint

The record of complaints is made available to Ofsted on request

Parents/carers are given information about how to contact Ofsted if they believe the EYFS require-
ments are not being met

Parents and carers are notified if the provider becomes aware that the setting is to be inspected by 
Ofsted

A copy of the Ofsted inspection report is sent to parents and carers

The following information is held:

Name, home address and telephone number of the provider and any other person living or 
employed on the premises

Name, home address and telephone number of anyone else who is regularly in unsupervised 
contact with the children

Daily record of the names of children in the setting, hours they attend and the name of each 

A certificate of registration (this must be displayed at the setting and shown to parents and 
carers on request)

Ofsted is informed of any changes to the following:

Address of the premises

Premises, where this may affect the space and quality of childcare available to children

Name, address or other contact details of the provider

Person who is managing the early years provision

The hours during which childcare is provided

The suitability to look after children of the provider or anyone who cares for or has regular 
contact with children on the premises



Name or registered number of the company/charity (where provision is provided by a com-
pany/charity)

or unincorporated association)

Individuals who are partners in, or a director, secretary or other officer or members of the 

or unincorporated association whose sole or main purpose is the provision of childcare)

Current and former names/aliases

Date of birth

Home address

Where there is a change of manager, Ofsted is notified that a new manager has been appointed. Noti-
fication is made in advance, where reasonably practicable to do so, but in other cases as soon as pos-
sible and always within 14 days

SAFER EATING

Before a child is admitted to the setting, information about special dietary requirements, preferences, 
food allergies and special health requirements has been obtained. This has been shared with all staff 
involved in food preparation and handling and eating supervision.

vidual developmental needs.

Allergy action plans have been created with health professionals to manage known allergies/intoler-
ances.

Allergy action plans are up to date and shared with all staff

Staff are aware of:

the symptoms and treatments for allergies and anaphylaxis, 

the differences between allergies and intolerances 

that children can develop allergies at any time, especially during the introduction of solid 
foods 

While eating children should be:

Within sight and hearing of a staff member

In the same room as a staff member with a valid PFA certificate

o Seated, in appropriately low seating or a high chair where possible
In an area of minimal distractions, where possible

Facing staff, so staff can prevent choking, food sharing and be aware of accidental allergic re-
actions

Details about choking incidents should be recorded and reviewed periodically to identify trends of 
common features. Appropriate action should be taken to address identified concerns



 

   

 

WHISTLEBLOWING 

Staff are aware of the whistleblowing procedures, feel able to raise concerns and trust that concerns 
will be taken seriously by the senior leadership team 

Staff are aware of and can access the details of external channels for whistleblowing concerns 

 

 

 

 


